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	EMPLOYEE ID
	
	EMPLOYEE NAME
	
	TITLE
	
	DEPARTMENT
	 
	
	SUPERVISOR
	

	
	432356
	
	John Smith
	
	Senior Auditor
	
	Auditing Department
	
	Helen Hunt
	

	

	
	Date
	Business Purpose
	From
	To
	Odometer (Miles)
	Total Mileage
	Remarks
	

	
	
	
	
	
	Start
	End
	
	
	

	
	mm/dd/yyyy
	Subsidiary Audit
	Head Office
	Fairfax, NJ
	214785
	214797
	12
	Personal Car
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